UBND HUYEN VINH THANH CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG GIAO DUC VA PAO TAO Poc 1ap - Tw do - Hanh phic

S6: 623 /PGDDT Vinh Thanh, ngay 09 thdng 11 nam 2016
V/v Huéng dan thyc hién nhiém vu
CNTT nam hoc 2016-2017

Kinh gtri: Hi€u trudng cac truong truc thude.

Cin cir Cong vin sd 2715/SGDDT-VP ngay 31 thang 10 ndm 2016 cua S¢
Gi4o duc va Pao tao thanh phé Can Tho vé viéc Huéng dan thuc hién nhiém vu
cong nghé thong tin nam hoc 2016-2017.

Phong Gido duc va Pao tao Vinh Thanh Huéng dan thuc hién nhiém vy cong
ngh¢ thong tin nam hoc 2016- 2017 nhu sau:

I. NHIEM VU TRONG TAM
1. Phan cong can by phu trach cong nghé¢ thong tin

Phén cong 01 lanh dao (BG’H) theo doi chi dao va 01 can bg (nhan vién hoac
giao vién kiém nhi€ém) lam dau moi theo doi, phu trach CNTT.

2. Trién khai ha tang va thiét bi cong nghé thong tin

- Céc don vi tan dung t6i da cac thiét bi sdn c6 ciia don vi, ddng thoi tranh
thu tot cac ngudn tai tro tir cac t6 chtrc va c4 nhan dé dau tu ha ting CNTT dam bao
tinh thiét thuc, hiéu qua, tiét kiém, dam bao tinh su pham, c6 su déng thuan cia
phu huynh hoc sinh va c6 sy phé duyét ctia cap c6 thim quyén.

- Céc don vi hoan thanh néi cap quang internet mién phi do Viettel cung cap.
Khuyén khich cac don vi sir dung internet dong thoi cua nhiéu nha mang khac nhau
dé dam bao chat luong va su 6n dinh dich vu internet.

- Pé phuc vu quan 1y va diéu hanh cac hoat dong gido duc, mdi nha truong
trang bi bo tri to1 thi€u 02 may tinh, 01 may in, 01 webcam; cac truong co diéu kién
bo tri mo1 t6 bd mon 01 may tinh ¢ két ndé1 mang phuc vu hoat dong chuyén mon.

- Cac truong phé thong c6 day moén Tin hoc sap xép may tinh phuc vu hoc
tap cho hoc sinh, khac phuc cac hu hong dé c6 thé huy dong dam bao du may tinh
phuc vu day - hoc. Cac phong may tinh phuc vu day - hoc phai dugc két noi
internet.

- Trién khai tbt cac bién phap dam bao an toan, an ninh dbi v6i cac hé théng
CNTT (phan ctig, phan mém, website. . .). Thuong xuyén ra soat, khac phuc céc
nguy co mat an toan, an ninh thong tin. Pdy manh cong tac tuyén truyén téi toan
thé can b, gido vién, hoc sinh k¥ niang nhén biét, phong tranh cac nguy co mat an
toan thong tin dbi véi cac thiét bi CNTT ca nhan nhu dién thoai thong minh, may
tinh, may tinh bang.



o3 Ung dung cong nghé thong tin trong quan ly, chi dao, diéu hanh va
trién khai thwe hién Chinh phu dién ti

a) Tiép tuc trién khai c6 hiéu qua website va thu dién tir trong nganh GD&DT
theo Thong tu s0 53/2012/TT-BGDDT ngay 20/12/2012 cia B GD&DT.

- Ra soat ciing cd, xdy dung website ctia cac don vi: Tiép tuc trién khai cac
hoat dong cu thé huéng din tai Thong tu s6 53/2012/TT-BGDPT; Céng théng tin
dién tir, website cdc trwong hoc can diéu chinh néi dung giao dién theo quy dinh
tai Piéu 14 ciia Thong tw 53/2012/TT-BGDPT.

- Cac truong truc thudc tién hanh thiét 1ap website dé cong khai thong tin
giao duc trén mang internet. (Phong Gido duc sé tien hanh kiém tra website cac
truong truc thudc du kien thang 12/2016).

- Tiép tyc trién khai hé thong e-mail theo tén mién cta nganh gido duc va dao
tao dé cung cap mién phi cho cic co s& gido duc va can b gido vién. Mdi can b
gido vién c6 mot dia chi e-mail cua nganh @cantho.edu.vn; Lanh dao don vi co
bién phap khuyén khich gido vién sir dung hé thong e-mail nganh dé trao doi _thong
tin, tai liu day hoc va trong giang day cho hoc sinh. Truong nao co6 nhu cau cap
dia chi email theo tén mién cta nganh gido duc thi mail danh sach vé dja chi
nguyentanphuoc@cantho.edu.vn)

b) Trong qua trinh trién khai cac hé théng thong tin quan 1y tap trung, cac
phong GD&DT, cac don vi trudng hoc phai lam chu, sé hitu co s¢ dir liéu gido duc
phuc vu cho cong tac quan 1y gidao duc. Tuyét dbi khong cho phép céc to chuc, ca
nhan va doanh nghi€p s& hiru va khai théc tai san dir liéu gido duc vao bat ky muc
dich nao khi chua dugc phép cta co quan quan ly.

¢) Thuc hién cac 16 trinh chuan bi cung cap cac dich vu cong truc tuyén vé
tra clru va cap ban sao van bang ching chi. Pbi v6i viée xét tuyén hoc sinh dau cap
dam bao cung cip day du cac loai mau don, cong khai danh sach dang ky, cong
khai két qua xét tuyén va tra két qua xét tuyén hoc sinh dau cp qua mang vao nim
hoc 2017 - 2018.

Cdc don vi trwong hoc can da dang héa cdc hinh thirc cung cdp mién phi
vé thong bdo diém hoc tdp va rén luyén cua hoc sinh (qua email, website...).

d) Cac don vi gido duc tang cuong st dung phan mém quan 1y trong truong
pho thong (quan ly hoc sinh, gido vién, co so vat chat...) theo hinh thirc truc tuyén.
Céc hé théng quan 1y, bao cao, hoat dong chuyén mon: nhu bao cao thong ké, quan
Iy truong hoc, tap huan boi dudng, pho cép ... theo cac van ban huéng dan cia Sd,
Phong cac don vi nghiém tac trién khai thu:c hién dam bao day du, kip thoi, chinh
X4c.

d) Phong GD&DT, cac truong truc thude c6 phong hop truc tuyén chu dong
khai thac t6i da hé théng hop qua mang gido duc cho cac hoat dong sau: tap huan,
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boi dudng gido vién thuong xuyén va trong dip hé; hdi thao, giao ban, hop pho bién
cong tac; tao 16p hoc ao e-Learning.

e) bé thong nhat dir liéu quan 1y hoc sinh trong toan nganh, cac don vi tlep tuc
khai thac va st dung hi¢u qua phan mem SMAS theo hinh thic tryc tuyén trong
truong phd thong do Viettel cung cap mlen phi. Cac truong Tiéu hoc va THCS trién
khai sir dung s6 hoc ba dién tir thay cho sb gidy thong thuong.

f) To chire str dung va khai thac co hiéu qua cac phan mém da dugc Bo
GD&DT cung cap dung théng nhat trén toan qubc:

- Hé théng thong tin quan 1y phd cp gido duc va chdng mu chit, cung cip
tai: http://pcgd.moet.gov.vn

- Phan mém hd tro kiém dinh chét luong gido duc truong mam non, cung cap
tai dia chi: http://mamnon.eos.edu.vn

- Phan mém théng ké chét luong gido duc tiéu hoc, cung cép tal dia chi:
http://egms.eo0s.edu.vn

- Phan mém théng ké sd liéu quan 1y gido duc, cung cdp tai dia chi:
http://thongke.moet.gov.vn hodac http://thongke.smas.edu.vn.

- H¢ théng quan ly truong hoc két ndi, cung cép tai dia chi:
http://truonghocketnoi.edu.vn.

g) Khai thac cac website gido duc:

- Hudng dan gido vién, can bd quan 1y, hoc sinh thudng xuyén truy cip Cong
thong tin dién tr cia B tai hittp://moet.gov.vn, S& tai http://cantho.edu.vn, Phong
http://vinhthanh.edu.vn dé cap nhat tin tic gido duc, dao tao toan nganh; truy cap vao
cong thong tin dién tir cua Cyc Cong nghé thong tin (http://e-ict.gov.vn) dé cap nhat
thong tin vé tai nguyén lién quan dén trién khai tmg dung CNTT toan nganh.

- Huong dan}loc sinh (dic biét hoc sinh 16p 12) truy cap va khai thac thong tin Cong
thong tin Thi va tuyén sinh ctia B tai : http:/Amww.thituyensinh.edu.vn.

4. Ung dung cong nghé thong tin trong doéi méi ndi dung, phwong phap
day va hoc

a) Trlén khai Cudc thi qubc gia thiét ké bai giang e-Learning: Thuc hién theo
Quyét dinh s6 1878/Qb- -BGD DT ngay 20 thang 6 nam 2016 cua B GD&DT ban
hanh vé Thé 18 cudc thi qudc gia Thiét ké bai giang e-learning lan thtr 4; Cong vin
s6 1866/SGDPT-GDTrH ngay 12 thang 8 ndm 2016 ctia S& Giao duc va Pao tao
thanh phd Can Tho vé to chiic Cudc thi “Thiét ké bai giang e-Learning” cap thanh
phé nim hoc 2016-2017

b) Pho bién, hudng dan gido vién, hoc sinh cac nha truong khai thac kho bai
giang e-Learning cia Bo GD&DT tai dia chi http://elearning.moet.edu.vn nham d6i méi
ndi dung, phuong phap day va hoc. Pay la kho bai giang e-Learning c6 tinh tuong tac
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cao gitp hoc sinh c6 thé tu hoc, tir 6n tap nang cao kién thirc, gitip gido vién tham khao
do1 mdéi ndi dung phuong phap day hoc.

¢) Ung dung CNTT d6i méi phuong phap day va hoc theo hudng giéo vién
tu tich hgp CNTT vao timg mon hoc dé nang cao hiéu qua bai giang. Giao vién su
dung thanh thao phan mém trinh chiéu, két hop cac phan mém mo phong, thi
nghiém 4o va phan mém day hoc. Trdnh lam dung CNTT trong day hoc hodc iing
dung mot cich mién cwong, liing tiing.

d) Tang cuong khai thac va st dung trang truong hoc két ndi tai dia chi
http://truonghocketnoi.edu.vn trong cac hoat dong chuyén mon.

5. Khai théc, sit dung phin mém tw do ngudn mé

a) Quén trigt va trién khai Thong tu s0 08/2010/TT-BGDDT ngay 01/3/2010
cua BoO GD&DT quy dinh vé sit dung phan mém tu do ngudén mé trong cac co sé
gido duc.

b) Tang cudng sir dung phan mém tu do ngudn mé vao day hoc mén Tin hoc
tai cac nha truong (danh sach phan mém ban hanh kém theo Thong tu so
08/2010/TT-BGDDT).

6. Boi dudng ky ning ing dung cong nghé thong tin cho gido vién va can
bo quan ly co s& gido duc

a) Cac don vi truc thudc c?m chu dong Ién ké hoach boi dudng Ung dung
CNTT phu hop véi nhu cau thyc té:

- Trudc hét can nang cao nhan thic, niang luc tng dung CNTT cho can bo
quan ly, giao vién va nhan vién trong cac don vi giao duc; dac bi¢t la nguoi dung
dau can quan tdm day manh tng dung CNTT trong cac hoat dong ctia co quan, don
Vi.

- Nang cao nang luc Gmg dung CNTT dap tng chuan k¥ nang st dung CNTT
quy dinh tai Thong tu sé 03/2014/BTTTT ngay 11/3/2014 ciia Bo Thong tin va
Truyén thong; k¥ ning dam bao an toan, an ninh thong tin, ky nang khai thac su
dung ¢ hiéu qua cac phan mém quan Iy trong nha truong.

- Cac don vi thudong xuyén to chire tap hudn, trao doi, chia s& kinh nghiém vé
tmg dung CNTT trong don vi cho can b, gido vién, nhan vién hodc 16ng ghép vao
cac hoat dong chuyén mén cua don vi. Noi dung tap huén phai bam sat voi nhu cau
thuc tién vé mg dung CNTT nhu mot s6 noi dung: k¥ nang sir dung phan mém
trinh chiéu, phan mém hd tro soan bai giang tuong tic, phan mém mo phong, thi
nghiém do, phén mém day hoc dé d6i méi noi dung, phuong phéap day hoc trén 16p
hoc; k¥ nang xay dung bai giang e-Learning, xay dyng sach giao khoa dién tu; khai
thac cac ngudn hoc liéu, ky nang tim kiém thong tin trén Internet; k¥ nang cai dat
hé diéu hanh va cic phan mém ung dung co ban; k¥ ning stra chita, khic phuc
nhimg hong hoc don gian ciia may tinh va thiét bi CNTT; k¥ nang quan ly, khai
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thac, st dung thiét bi CNTT phuc vu day hoc.

- Nghién ctru, tham khao chuan qué‘c té va thi diém péi dudng giao vién vé
ky nang CNTT ¢ nhiing truong hoc c6 di€u kién va yéu cau cao vé nhan lyc ung
dung CNTT.

b) Hinh thirc, phuong tién bdi dudng gido vién va can bo quan 1y:

- Tap huén, hop chuyén mon,... tai dia chi http:/hop.moet.edu.vn (Céc trudng co
nhu cau hop tryc tuyén lién hé voi Ong Nguyén Tan Phuéc dé duoc hudng dan).

- Cr CCVC tham du qac 16p dao tao, boi dudng theo ké hoach cua Phong,
So, BO GD&DT khi ¢6 yéu cau.

7. Xay dung mo hinh gido duc dién tir, trweong hoc dién tir

Cac don vi truc thude tuy thudc vao hoan canh, diéu kién cu thé, xay dung
mo hinh trudong hoc dién tir ddm bao nguyén tic tng dung CNTT moét cach hiéu
qua, thiét thuc, nham hién dai hoa cong tac quan 1y, d6i mdi phuong phap day-hoc,
g6p phan nang cao chat luong gido duc. M6 hinh trudng hoc dién tir bao gém cac
ndi dung co ban nhu sau:

- Ha tang va trang thiét bi CNTT phuc vu quéan 1y va day - hoc gdm: mang
LAN, Internet tbc d6 cao, mang khong day (wifi), phong may tinh, may tinh phuc
vu quan ly, may tinh phuc vu chuyén mén, may in, webcam/camera, thiét bi trinh
chleu (may chiéu, man chiéu, man hinh, thiét bi trinh chiéu thong minh)... va mot
s6 trang thiét bi tién tién, duoc bd tri trong phong c6 du dién tich, anh sang va ban
ghé, tién nghi phu tro phu hop.

- Hé thong phan mém tng dung CNTT trong quan 1y gido duc gom: Website
truong hoc dé cung cip, cong khai thong tin ra x4 hoi. St dung thu dién tir trao d6i
thong tin quan ly va day va hoc. Str dung phan mém quan 1y nha trudng truc tuyén,
gom: quan ly hanh chinh dién tir (e-office), quan 1y hoc sinh, quan ly giao vién,
quan 1y cac ky thi, xép thoi khoa biéu, quan 1y tai chinh, quan 1y co s& vat chét,
quan ly thu vién.. Ung dung s6 dién ttr, hoc ba dién tir.

- Ung dung CNTT d6i moi ndi dung, phuong phap day va hoc, gdém: st dung
hiéu qua céc thiét bi, phan mém day hoc, thi nghiém ao, phan mém mé phong; ing
dung mot cach c6 hiéu qua hé thong tng dung day - hoc thong minh, hién dai ¢
nhimg noi c6 diéu kién; Gmg dung kho bai giang e-Learning, sach dién tir, sach gido
khoa dién tr d6i mé&i phuong phap day - hoc; tmg dung hé théng danh gia nguoi
hoc truc tuyén. .

- Khong ngung nang cao nhén thue, nang lyc ung dung CNTT cua di nga
can by quan ly va giao vién theo hudéng chuan héa va chuyén nghiép, timg budc dat
chuan quéc té.

- Ban hanh hé thdng quy ché quan 1y, van hanh, duy tri va tng dung cac hé
théng CNTT trong nha truong mdt cach khoa hoc va hiéu qua.
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II. GIAI PHAP THUC HIEN

1. Pay manh cong tac théng tin, tuyén truyén thong qua cac hoi nghi, hoi
thao, cudc thi dé nang cao nhan thirc cho can b quan 1y va gido vién vé vai tro cua
ung dung CNTT trong cac hoat dong GD&DT (mgt trong 9 nhiém vu trong tim
ctia gido duc va dao tao).

2. Phéi hop c6 hiéu qua viée dau tu v6i thué dich vu CNTT (quy dinh tai
Quyét dinh s6 80/2014/QP-TTg ngay 30/12/2014 ctia Thu tuéng Chinh phu), tang
cuong xa hoi hoa viée cung cap dich vu CNTT c6 chat luong.

3. Cac don vi ban hanh quy ché quan 1y, duy tri va khai thac sir dung cac h¢
thdng CNTT, phan cong cu thé trach nhiém vé quan 1y, st dung hé thong; trién
khai trng dung CNTT phai di déi voi viéc dam bdo an toan, an ninh thong tin; co
cac hinh thurc khen thudng cac don vi, c4 nhan lam tbt; co cac bién phap, ché tai doi
voi cac don vi chua hoan thanh muc tiéu, nhiém vu dé ra.

III. CONG TAC THI PUA, CHE PQ THONG TIN BAO CAO, TO
CHUC THUC HIEN

1. Cong tic thi dua va ché dj thong tin bao cdo

- Phong GD&DPT tb chic danh gid, xép hang va khen thuéng cac don vi, ca
nhan c6 thanh tich trong vi¢c thyc hién Thong tu 53/2012/TT-BGDDT.

- To chirc so két danh gia tinh hinh ing dung CNTT giita ndam hoc giri vé
Phong GD&PT trudc 10/01/2017; tong két nhiém vu ung dung CNTT nam hoc
2016 - 2017 va dé xuat, kién nghi gii Phong GD&DPT trude ngay 20/5/2017.

2. Trién khai thyc hién

- Cac truong truc thudc cin ctr nhiém vu tai huéng dan nay, chi dao xay
dung ké hoach trién khai nhiém vu cong nghé thong tin ndm hoc 2016 — 2017 cua
don vi giri vé Phong GD&DT dé tong hop trudc ngay 25/11/2016.

- Cac truong truc thudc phéi hop chat ché v&i Phong Gido duc va Dao tao dé
thyc hién t6t cac nhiém vu CNTT ndm hoc 2016-2017.

- Hi¢u truéng va vién chic dugce giao phu trach phu trach CNTT co6 trach
nhiém thyc hién va hoan thanh tét cac hoat dong vé tmg dung CNTT.

Trong qua trinh thyuc hién, néu ¢6 kho khan, vuong mic can bao céo kip thoi
vé Phong Gido duc va Pao tao (qua td hanh chanh dién thoai 07103.858767,
email:nguyentanphuoc@cantho.edu.vn) dé hd trg, phdi hop trién khai thuc hién./.

Noi nhin: KT. TRUONG PHONG

- Nhu trén; PHO TRUONG PHONG

- Vin Phong S GDDT TPCT; Ky bdi: Nguy&n Vain

- Lanh dao va céc b phan Phong GDDT; pung.

- Luu: VT. nguyenvandung@cantho
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PHU LUC:
CAC VAN BAN QUY PHAM PHAP LUAT VE UNG DUNG CONG NGHE THONG TIN
(Ban hanh kem theo van ban so ..../PGDDT ngay 9 thang 11 nam 2016 vé huong dan thyc hién
nhiém vu CNTT nam hoc 2016-2017)

Céc truong truc thudc t6 churc quan tri¢t va nang cao nhan thire, trach nhi¢m
dén toan thé can bd, gido vién trong nganh vé tinh than va ndi dung cac van ban
quan trong sau day:

1. Nghi dinh 102/2009/ND-CP ngay 6 thang 11 nam 2009 cua Chinh phu vé
quan ly dau tu ng dung cong nghé¢ thong tin st dung nguén von ngan sach Nha
nuoc.

2. Nghi dinh sO 64/2007/ND-CP ngay 10 thang 4 nim 2007 cua Chinh phu
veé ing dung cong ngh¢ thong tin trong hoat dong cua co quan Nha nudec.

‘ 3. Nghi dinh sd 72/2013/ND-CP ngay 15 thang 7 nim 2013 cua Chinh phu
vé quan ly, cung cap, sir dung dich vu internet va thong tin trén mang.

4. Quyét dinh s0 698/QD-TTg ngay 1 thang 6 ndm 2009 cia Thi tudng
Chinh phu vé viéc phé duyét K& hoach tong thé phat trién ngudén nhan lyc cong
ngh¢ thong tin dén nam 2015 va dinh huéng dén nam 2020.

5. Quyét dinh s6 80/QD-TTg ngay 30 thang 12 ndm 2014 cua Thu tuéng
Chinh phu quy dinh thi diém vé thué dich vu cong nghé¢ thong tin trong co quan
Nha nudec.

6. Chi thi sO 15/CT-TTg ngay 22 thang 5 nam 2012 ctia Thii tuéng Chinh
phu vé viéc tang cuong st dung van ban di¢n tir trong hoat dong ctia co quan Nha
nuoc.

7. Thong tu sb 12/2016/TT-BGDDT ngay 22 thang 4 nam 2016 quy dinh vé
ung dung cong nghé thong tin trong quan ly, to6 chirc dao tao qua mang.

8. Thong tu sb 08/2010/TT-BGDDT ngay 01 thang 3 nam 2010 cua B9
trudng BO Giao duc va Pao tao quy dinh vé€ st dung phan mém ty do nguén mo
trong cac co s¢ giao duc.

9. Thong tu s6 53/2012/TT- BGDDT ngay 20 thang 12 nam 2012 ctua B¢ trudng
Bo Gido duc va Pao tao quy dinh vé to chuc hoat dong, st dung thu di¢n tir va cong
thong tin dién tir tai cac s¢ gido duc va dao tao, phong giao duc va dao tao va cac co so
gido duc mam non, gido duc phod thong va gido duc thuong xuyén.

10. Quyét dinh 2005/Qb-BGDDT ngay 14 thang 6 nam 2016 cua B trudng Bo
Gi4o dyc va Pao tao phé duy¢t Ké hoach h:c‘lnh dong thuc hién Nghi quyét 36°/NQ-CP
ngay 14 thang 10 nam 2015 cua Chinh phu vé Chinh phu dién tir.

11. Quyét dinh s0 1878/QD-BGDDT ngay 20 thang 6 nam 2016 ciia cia Bo
trudng BO Giao dl.lC‘Vél Dao tao ban hanh thé 1€ cudc thi qudc gia Thiét ké bai giang
dién tr e-Learning lan thir 4.
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